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Our Aim  at Puddle Ducks …... 

We are here to help children to gain the following skills:  

Learning to cope with NOT KNOWING - play gives children time to 

absorb new information, skills and experiences and commit them to 

memory. 

 

Learning that its RIGHT TO BE WRONG - no loss of SELF ESTEEM or 

self-image. 

 

Learning MASTERY and CONTROL over self and objects - physical and 

emotional, motor skills. 

 

Learning to CONSTRUCT one’s own meanings. 

 

Learning through SOCIAL INTERACTIONS with other children and 

adults. 

 

LANGUAGE competence and LANGUAGE performance - evident in play 

situations between adult/child and child/child. 

 

Personal OWNERSHIP, responsibility, motivation and goal setting for 

present and future. 

 

Open ended challenges to promote PROBLEM SOLVING strategies and 

CREATIVITY, offering thinking opportunities for using both sides of 

the brain. 

 

Learning that being part of our society is FUN and something to be 

ENJOYED. 

 

Learning through the senses and through accommodation of experience 

-impact on the brain. 
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Policy 54 Puddle Ducks Pre- School ICT Policy 
Children are living in a world where the technology that surrounds them is 

changing at a rapid pace.  Adults that are involved with children need to re-

flect that technology in their setting and develop children’s awareness and 

understanding Puddle Ducks will provide the children with experiences which 

will give them the necessary skills which enable them to learn and communi-

cate with others. Puddle Ducks will be inclusive, ensuring equal access to 

technological resources'. 

 

We are a very small pre-school at the entrance of Abbey Farm, we have 

ducks, twitch the rabbit and a black Labrador called Roxy who also come in 

to the setting.  

   

For more information regarding Puddle Ducks Pre-

School please contact Victoria Stratford on 

01507328213 to make an appointment, here we can 

discuss prices, we do not have a price list in the  

prospectus as their are many different opportunities 

to list.  
 

 

We do have jumpers, Polo shirts and fleeces, that can be purchased 

in many different colours from Red, purple, Navy and pink and many 

more. This is not compulsory.  
 

 

Please do book an appointment and have a look round. 

 



 

 

 

Policy 30 Administration of Specialist Medication 

 
Specific permission, instruction and or training must be obtained before an 

agreement is reached with a parent to administer specialist medications 

(e.g. nebuliser), and life saving /Emergency medications (such as adrenaline 

injections). 

 

Policy 35 Payment Policy  
 

 Puddle Duck’s Pre-school pays for its services through fees to parents and 

a small amount of government funding fundraising. We encourage prompt 

payment at all times, but recognise that some parents/carers may, at times, 

experience some form of financial difficulty. It is not the intention of Pud-

dle Duck’s Pre-school to penalise the children of such parents/carers. The 

Manager will endeavour to arrange a payment plan that is acceptable to both 

parties, which will enable the child to continue to attend Puddle Duck’s Pre-

school.  All financial matters will be handled with the utmost consideration 

and in total confidence.  
 

Policy 53 Puddle Ducks Pre- School Early Years Foundation 

Stage Policy 
 

“Every child deserves the best possible start in life and support to their 
full potential. A child’s experience in the early years has a major impact on 
their future life chances. A secure safe and happy childhood is important in 
its own right, and it provides the foundation for children to make the most 
of their abilities and talents as they grow up. When parents choose to use 
early years services they want to know the provision will keep their children 
safe and help them to thrive. The Early Years Foundation Stage is the 
framework that provides that assurance.” 
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Our Aim  at Puddle Ducks …... 

 
Continued ....... 
 

To provide good quality childcare all year round. 

 

To work in partnership with parents/ carers and the local community 

 

To provide a secure and creative environment for children to  

develop  emotionally, physically, intellectually, creatively and so-

cially. 

 

To provide a varied selection of activities and games including 

sports and music sessions, including multi-cultural activities. 

 

To provide an affordable childcare alternative for those who would 

otherwise be unable to return to employment. 

 

To ensure our policies and procedures are followed and assessed for 

their effectiveness. 

 
To offer training to staff members and placements for childcare 

students.   

 

To offer opportunities of employment to the community. 

 

To work within an Equal Opportunities framework. 
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Opening Times, Puddle Ducks Pre-school and Mighty Ducks Care.  

We are open fifty weeks of the year. Closed all bank holidays 

Monday to Friday 7:30am to 6:00pm Term times 

 

Puddle Ducks Pre-school 

Morning session 9am-11:30  

Lunch 11;30 to 12:30  

afternoon session 12:30 to 3:30pm 

Mighty Ducks before and after school care 

Before and after school care is :-...   

Morning 7:30-9am  Afternoon  3:00 to 6pm 

 

Mighty Ducks Holiday Care 

We are open Monday to Friday 7:30 am to 6:00pm during holiday times.  

These times may vary if children are not booked in, so if you have not 

pre-booked the times you wish, then availability may vary, depending on 

staff ratios. 

If your child attends the PRE-SCHOOL  you will not automatically be 

booked in to the holiday care sessions, so it is important to specify if 

you still need care during holiday time.    

 

 

 

Policy 11 Collection and Departure Procedure 

 Puddle Duck’s Pre-school reserves the right not to allow a child to be re-

leased from our care, if we are in doubt of the authenticity of the person 

calling, i.e. if the child seems in distress about leaving with the person or 

doesn’t know them. 

 

Policy 12 Complaints Procedure 
In the event of a parent/carer wishing to lodge a formal complaint or a con-

cern against Puddle Duck’s Pre-school, there are correct procedures to fol-

low. 

 

 

Policy 14 Data Protection Policy 
Puddle Duck’s Pre-school is required to keep and maintain certain records to 

comply with registration requirements under The 1989 Children Act.  We 

are registered with Data Protection Agency under the Data Protection Act 

1998 and comply with its principles. 

 

 

Policy 15 Equal Opportunities Policy 
Puddle Ducks Pre-School and all staff, volunteers and students are fully 

committed to valuing diversity by providing equality of opportunity and anti-

discriminatory practice for all children and families. 

 

 

Policy 22 Healthy Eating Policy. 
 Where possible fresh unprocessed foods will be given to the children, 

these are better for children’s health than processed or refined foods.  

Health experts agree that children should cut down on fats and sugars and 

increase their intake of fibre, fresh fruits and vegetables.  

 

Page 9 



 

 

Abstracts from just some of the 54 policies  

we have at puddle Ducks  

 

Policy 4 Admissions Policy 
It is the intention of Puddle Ducks Pre-School to make our provision acces-

sible to children and families from all sections of the community. Our admis-

sions policy operates within an equal opportunities framework and is regu-

larly reviewed 
 

Policy 5 Anti-Bullying Policy  
Puddle Ducks Pre-School is committed to providing a caring, friendly and 

safe environment for all children that is free from bullying. Bullying is de-

fined as the persistent physical, verbal or emotional abuse of another child 

or children. It is often planned and most bullies are aware of the impact of 

their actions. All alleged incidents of bullying will be taken seriously and in-

vestigated 

 

Policy 6 Behaviour Policy 
We aim to encourage self-discipline in the children and develop their con-

sideration for each other, their surroundings and property, by praising them 

and acknowledging their positive actions and attitudes. In this way we hope 

to ensure that the children see that we value and respect them. 

 

Policy 7 Safeguarding Children Policy  
We work in accordance with The Children Act 2004 and Childcare Act 2006 

along with Lincolnshire Area Child Protection Committee Code of Practice. 

 

Puddle Ducks Pre-School fully recognises its responsibility for safeguarding 

children.  This policy applies to all staff, management and volunteers work-

ing within the setting. We intend to create in our Child Care setting an envi-

ronment in which children are safe from abuse and in which any suspicion of 

abuse is promptly and appropriately responded to. It is our responsibility to 

make sure any concerns are acted upon. 
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What does the Early Years Foundation Stage do? 

 

The EYFS ensures: 

 children learn through play 

 providers work closely with parents 

 you are kept up to date on your child’s progress 

The welfare, learning and all-round development of children with 

different backgrounds and levels of ability, including those with 

special educational needs and disabilities, will be met. 

 

Three and Four year olds are entitled to 

All three and four year olds are entitled to 12.5 hours of free early 

education for 38 weeks of the year. This applies until they reach 

compulsory school age (the term following their fifth birthday). The 

early education can take place in nurseries, playgroups, preschools 

or at their childminders. 

 

Some local authorities (LAs) are offering 15 hours of free early 

education a week, with all LAs doing so from September 2010. This 

will be delivered flexibly over a minimum of three days. Since 

September 2009 all LAs have been making the extended offer 

available to 25 per cent of their most disadvantaged children.   

 

This is an extra 2.5 hours per week on top of their 12.5 hours 

entitlement, our setting is offering the full 15 hours of free early 

years education a week. 
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Our Aim  at Puddle Ducks …... 

Outside 

We have two lovely outside areas, one 

attached to the building and our larger 

play area with a large sand pit and climbing 

station.  We use the outside areas in all 

weathers.  

Music 

We have regular music sessions, again 

these take place inside and outside.  We 

are also lucky to have a organization called 

Sounds Link, who come and teach the 

children about sounds. 

Mark making  

This includes painting, cutting and 

sticking, drawing, model making, and many 

other activities, which, take place inside 

and outside. 

Movement 

We do movement every morning, and shake 

our silly's out. We use both large and small 

equipment.  

 

 

 

Gardening 

We have a veg patch were the 

children learn to grow and taste 

the food they have produced. 

Water Play 

We have different equipment 

for the children to use when 

discovering water. 

Trips 
We try and have different trips 

throughout the year. This includes 

local walks or trips to small 

business, such as vets. This helps 

the children with different topics 

we are covering. 

Friends 

We believe it is important for 

the children who attend Puddle 

Ducks to make friends with all 

the children so that the 

children learn how to care for 

one another. 
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